
PERSON SPECIFICATION 

Child Protection Officer  
 Essential How identified 
Qualifications  C+ grades or equivalent in GCSE English & 

Maths 
Certificates 

 Safeguarding Training. Application, 
Interview (A,I) 

Skills The ability to relate well to both children and 
adults. 

Application, 
Interview and 
assessment 
(A,I,A) 

 The ability to engage constructively with, and 
relate to, a wide range of young people and 
their families/carers. 

A + I 

 The ability to work effectively with, and 
command the confidence of, teaching staff and 
senior management within school. 

A + I 

 Excellent communication skills, both verbal and 
written. 

A + I + A  

 Excellent organisational skills 
 

A + I  

 Ability to maintain a safe, calm, professional 
approach to safeguarding issues. 

A + I 

 Ability to work constructively as part of a team. 
 

A + I 

Experience Working with others, the ability to assess and 
review young people and family circumstances 
and plan appropriate responses, drawing on in-
school and external advice and expertise 
where necessary. 

A + I 

 A proven track record in working with young 
people, and the ability to see a child’s need 
holistically. 

A + I 

 An ability to understand children’s needs and to 
gain insights into how they think and feel. 

A + I 

Knowledge Working effectively and networking with a wide 
range of supporting services in both the public 
and private sectors, and ability to draw on a 
wide range of support, information, 
opportunities and guidance. 

A + I 

 Identifying potential barriers to learning and 
jointly engage in strategies to overcome these 
barriers. 

A + I 

 Working closely with pupils, parents/carers and 
teaching staff to resolve problems effectively. 

A + I 

 Engaging in joint goal setting with the individual 
child as part of the action planning process. 

A + I 



 Inclusion strategies used within schools and 
potential barrier to inclusion. 

A + I 

 Behaviour Management strategies used in 
schools. 

A + I 

 Safeguarding procedures used in schools. A + I 
 

 Legislation relating to Safeguarding and Child 
Protection which impact on schools. 

A + I 

 Desirable  
 Previous experience of working in schools A + I 
 Knowledge of SIMS A + I 
 Administrative experience, taking notes, 

dealing with telephone calls, keeping accurate 
and up-to-date records. 

A + I 

 Knowledge of Special Educational Needs. A + I 
 Knowledge of Peer Support and Young Carers. A + I 

 

Note to applicants:  Whilst all criteria above are important, those under essential 
are the key requirements.  You should pay particular attention to these areas and 
provide evidence of meeting these in your application.   

 

 


